
 Home office running expenses
 Phone and internet costs
 Office equipment purchases 

(computers, desks etc.)




 Car travel (via logbook or cents/
km method)

 Parking and toll cost
 Taxi fares, airfares etc. 





Top Office Worker Tax Deductions

Example: You use your car to run errands for your 
employer such as collecting the mail.

Example: You work from home two days per 
week.

Travel and Transport ExpensesWork from home expenses

 Union and registration fees
 Professional memberships and 

subscriptions
 Self-education expenses (must 

be related to current role)

Example: You paid to attend a conference 
directly related to your current role.

Professional fees and education
 Charity donations
 Tax agent fees for previous year 

tax return
 Income protection premiums 

Example: You make a donation to a charity.  

Other expenses/purchases

Make sure you keep a record of all your receipts, even if you’re not 
100% sure you can claim it. Simply take a photo and come tax time,  
just ask your accountant.

Snap your receipts

Be sure to log all your work-related car trips and work from home 
hours. This way, you won’t short-change yourself come tax time.

Log it all

If your employer has reimbursed you for an out-of-pocket expense 
related to your work, then you can’t claim it on your tax return. 

If you’ve been reimbursed you can’t claim it

Has COVID impacted your working arrangements? Then it might 
also impact your tax return. Be sure to read about COVID and your 
tax return at .  here

Impacted by COVID?

Etax’s top 4 tax tips

The information provided is a guide only. Individuals are advised 
to speak to a tax agent before completing their tax return. 

etax.com.au

Office WORKERS
TA X  B O O S T I N G  T I P S

As an Office Worker your tax deductions can really add up. 
Make sure you claim all of yours to maximise your refund 

This is just a short list, for more information visit:

https://www.etax.com.au/tax-deductions-office-admin/ 

https://www.etax.com.au/tax-deductions-office-admin/
https://www.etax.com.au/your-tax-return-and-covid/
https://www.etax.com.au/

